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1. O0LKe MOJIOKEHUS

I.1. IlpaBuna obMeHa Ae0BbIMM MOAAPKAMK W 3HAKAMH JCIOBOrO rocrenpuumctea B MAOY
rumHasus Ne 35 (nanee — Yupexaenue) (nanee — [Ipasusa) pa3zpaboTaHbl B COOTBETCTBHH ¢
nonoxenusamu Koneruryuuu Poccuiickoit denepaunu, dexepanshoro 3akona ot 25.12.2008
Ne 273-®3 O nporuBoseiicTBIH KOPPYIILHUY» W NPUHATBIMH B COOTBETCTBUH C HUMH WHBIMH
3aKOHOJATE/IbHBIMU U JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna onpenensior eautbie a1s Beex paGOTHHKOB YupexaeHns TpeGoBaHus K 1apeHHIO U
MPUHSITHIO JEJOBbIX M0JAPKOB.

1.3. Yupexaenne nojaaepxuBacT KOprnopaTtuBHYIO KYJIbTYPY, B KOTOPOH /€J0BblEe MOJapKH,
KOPINOPAaTHBHOE FOCTENPHUMCTBO M MPEACTABUTENILCKME MEPOTIPHUSTHS pPACCMATPUBAIOTCS TOJBKO
KaiK HHCTPYMEHT JUISl yCTAHOBJICHHSA M MOUICP)KAHMS JIE/IOBBIX OTHOLUCHHIT M KaK MpPOsIBICHHE
OOLUETPHHATON BEXKIMBOCTH B XO/E JACATENLHOCTH Y 4perxkICHHUS..

I.4. YupexaeHue HCXOUT U3 TOTO, YTO JIOATOBPEMEHHbIE AEI0BbIE OTHOLICHHS OCHOBBIBAIOTCS
Ha JIOBCPHH W B3aMMHOM yBa)xeHHH. OTHOLLIEHHUS, [TPH KOTOPBIX HAPYIIACTCS 3aKOH U [IPUHLIMTIBI
JICNOBOM STHKH, BPEAST PEMyTALUN Y UpEIKACHUS U YECTHOMY HMEHH €ro pabOTHHMKOB, U HE MOTYT
obecreynTh yCTOHUNBOE 10JrOBpeMEHHOE pasBUTHe YupesxkaeHus. Takoro po/1a OTHOILLEHHS HE
MOT'YT ObITh PHEMJIEMbI B [IPAKTHKE PaBOThI Y upekaeHHus..

1.5. [letictue [paBui pacrnipocTpaHseTcs Ha BceX paGOTHHKOB YupexkaeHus, BHE 3aBUCHMOCTH
OT YPOBHS 3aHHUMAEMOM JIOJIKHOCTH.

1.6. Hanubie [1paBuna npecnenyer cnenyroume uen:

- obecrieueHne e1MHOOOPA3HOr0 MOHUMAHUsS POTM M MECTa JICIOBbIX MOAApKOB, JEJI0BOr0
FOCTENPUHUMCTBA, MPEACTABHTE/ILCKMX MEPONPHUSTHI B 1€J10BOI NpakTHKe Y upexkaeHHs;

- OCYLICCTBJICHHE  YNIPABJICHYCCKOH W XO3SHCTBEHHON  AesATENLHOCTH  YupexaeHus
HCKIIIOYHMTEC/ILHO HA OCHOBE HAIUIEKALLMX HOPM H IPABHJI [EJI0BOTO MMOBEAEHHS, GA3UPYIOLLHXCS
Ha TpUHLMIAX  KauecTBa MpPENOCTABJICHUS YCIIYT, 3allHThl KOHKYPCHLMH, HEAOMYLICHHS
KOH(JIMKTA HHTEPECOB; '

- ONPE/ICICHAE C/IMHBIX /U BCEX PaOOTHUKOB Y upeskaeHHs TpeGOBAHUH K NapeHHIO U IIPHHATHIO
ACJIOBBIX TOAAPKOB, K OPraHHU3alMK W y4aCTHIO B BPEACTABUTEIbCKUX MEPONPHATHSIX;

- MUHHMH3HUPOBAHHE PUCKOB, CBSA3AHHBIX C BOTSMO)lgHbIM 3J10y1oTpedieHreM B 00JIaCTH [101apKoB,
MPCACTABUTE/ILCKUX  MEpONpUATHH. Hanbosee | cepbe3HbIMH W3 TAKMX  PHCKOB  SIBISIOTCS
OMAaCHOCTL MOAKYNA W B3STOYHHYECTBO, HECIPABCIMBOCTL 110 OTHOLUCHHIO K KOHTpPAareHTaMm,
MPOTEKLUMOHN3M BHYTPH Y UpeKaeHHs.

2. TpeboBanus, NpebsBIseMbIE K AEJI0BbIM [101apKam
M 3HAKaM JIeJIOBOTO IOCTEIPUMMCTBA '

2.1. PaGothHukn  YupexIeHHs MOTYT MOJNyd4aTh AEJOBbIE MOAApKH, 3HAKU JeJIOBOTO
FOCTCIPHUMCTBA  TOJbKO Ha  OQMUHMAIbHBIX ~MEPONPUSTHSIX, MPH  YCIOBHH, YTO 3TO
HE MIPOTHBOPEYHT  TPECOOBAHUAM AHTUKOPPYILMOHHOTO 3aKOHOZATENLCTBA M HACTOSLIUM
[IpaBuiiam. :



2.2. Ilonapku W yciyru, npyuHUMaemble WM MPEJOCTaBISEMbIE YupexieHuem, rnepeaaroTcs u
NPUHUMAIOTCS TOJILKO OT MMEHH YUPCHKACHHS B LIECJIOM, @ He Kak M0Japok WM Iepejaya ero ot
OTJIEJIbHOTO pabOTHHKA.

2.3. llenoBble noaapku, KOTOPble pabOTHUKH OT HMEHH YupexaeHus MOryT repeiaBarh ApYyrum
JMLaM WK TIpHHUMATh OT APYrHX JIMLL B CBSI3M CO CBOCH TPYNOBOH AESTENbHOCTBIO, @ TAKKE
MPCACTaBUTCIbCKHE  pAacXolbl Ha ACJOBOE TIOCTCHIPHUMCTBO JIOJUKHBI  COOTBETCTBOBATH
CJICAYIOLLHM KPUTEPUSIM:

- OBITb MPSAMO CBS3aHBI C YCTABHBIMH LEJISIMH JESTEBHOCTH Yupexaenus, 1100 ¢ naMsATHbIMU
JaTaMH, I00HIIEAMH, OOLICHALIMOHAILHBIMU NPA3IHHKAMHU, HHBIMH COOBITHSIMH;

- OBITb Pa3yMHO 00OCHOBAHHBIMH, COPA3MEPHBIMH 1 HE SBJIATHCS MpeAMETaMH POCKOLLIY;

- HC MPEACTABNIATL COOOH CKPBITOE BO3HAIP@XKACHHE 3a YCIYTy, ACHCTBHE WIH OesneiicTBue,
MOMYCTHTEJILCTBO MJTH [TOKPOBHUTENBCTBO, MPELOCTABICHHE I1PAB N NPUHATHE OMPEIETeHHBIX
PElIeHMH, 1100 MONBITKY OKa3aTh BIMAHME HA MOJIYYaTess C MHON HE3aKOHHON WIIH HESTHYHOIN
LEeJIbIO;

- HC co3/1aBaTh Ul 1oJlydaresis 00s3aTe/beTBa, CBA3AHHbBIC C €ro CyKeOHbIM M0OKEHHE HIH
HCIIOJHEHHEM CITY)KEOHBIX (10PKHOCTHBIX) 00S3aHHOCTEH;

- HE CO311aBaTh PEMyTaLMOHHOrO pHCKa JUIsl IEJI0BOrO MMHIXKA Y UperkieHUs], pabOTHHKOB H HHbBIX
ML B Clly4yac pacKpbiTHA HH(OPMALMM O  COBEPIIEHHBIX [104aPKaX U [MOHECEHHbIX
NPEACTABUTENLCKHUX Pacxo/1ax;

- HC MPOTHBOPCYMTbL MPHHLMMAM K TPEOOBAHUAM AHTHMKOPPYILUHMOHHOIO 3aKOHOAATENbCTRA
Poccuiickoit @enepanun, INonoxenuto o6 AHTUKOPPYIUMOHHOH TMOJUTHKK B YupeKIEHHH,
Konekcy stuku u cinyxebHoro nosejseHns paGoTHHKOB YupexieHus u 00LWEnpUHATLEIM HOPMaM
MOpaJli U HPABCTBEHHOCTH. .

2.4. JlenoBble NOAapKH, B TOM YHCE B BHJE OKa3aHMs YCIIyT, 3HAKOB 0COOOro BHUMAaHMUS U
Y1acThs B pasBICKaTC/IbHbIX M aHAIOTHYHbBIX MEPOIIPUSATHAX HE I0KHBI CTABHTH PUHUMAIOLLLYIO
CTOPOHY B 3aBHCHMOC T0JIOXKECHHE, NPHUBOAMTH K BO3HMKHOBEHHIO KAKHX-THOO BCTPEUHBIX
00513aTebCTB CO CTOPOHBI MOJIyYaTeNsl MK OKa3bIBATH BIUSHHE HA 00bEKTHBHOCTE €ro JI€J10BBIX
CYKIAEHHUH W pEeLLICHUH. .

2.5. CTOMMOCTb M NMEPHOANYHOCTb NApEHHUS U TOIYYEHHS ENOBbIX MOAAPKOB H/WJIM y4acTHs B
MPECTABUTEILCKUX MEPOIPUATHSX OJHOIO M TOrO ke TPETLEro JIMLA JOJKHBI ONPEAEIAThHCS
JeJI0BOH HEOOXOAMMOCTBIO U OBITh Pa3yMHbBIMH.

2.6. B kauecTBe 1nomapkoB paGOTHMKHM YUPeKACHHS NOIKHBI CTPEMHUTBLCSI MCIOJIb30BAaTh B
MaKCHMaJIbHO JIOMYCTUMOM KOJIMYECTBE CJIyYaeB CYBEHHPbI, NPEAMETHl M M3/EJHs, HMEIOILe
CHMBOJIMKY Y UpexJICHH.

2.7. onapku M yCIyru He JOJKHBI CTABUTDL 10 COMHEHHE MMHIK HJIH JEJIOBYIO penyTaumio
Yupex/1eHus Wi ero paboTHUKOB. '

3. TlpaBa u 00s3aHHOCTH pPabOTHUKOB YUpEXkACHHS TPH OOMEHE eOBBIMHU nojapkaMu H
3HaKaMH JIeJIOBOIO MOCTENPHHUMCTBA

3.1. PaboTHUKH, NpeaCTaBsis HHTEpeChl YUpekKACHHS WIIH JCHCTBYS OT €ro MMEHH, JOJIKHbI
COOJIIOAaTh FPAHULIBI 10ITYCTHMOTO IOBEACHHS IPH 0OMEHE ACTOBbIMMU noJapkaMu ¥ MpOsIBIEHUN
JIEJIOBOTO FOCTEIIPHHUMCTBA.

3.2. PaGoTHHKH YupekaeHHs BrpaBe AapuTh TPETbUM JIMLAM H noJliyyaTb OT HHUX JIE€JIOBbIE
[TOAApKH, OpraHH3OBbIBATL H YYaCTBOBATb B MPEACTABUTENBCKHX MEPONPHATHAX, €CIIH ITO
3aKOHHO, DTHYHO W JICJIACTCA MCKIIIOUMTEIBHO B JIEJIOBBIX LICJISIX, ONPEAETIEHHBIX HACTOSAIIMMU
[TpaBunamu. :

3.3. Ilpu 110OBIX COMHEHHSIX B MPaBOMEPHOCTH MMM YTHUHOCTH CBOMX ACHCTBHMIl pabOTHUKH
Yupexaenns  00s3aHbl  MOCTaBHTb B M3BECTHOCTb PYKOBOAUTENS  YUpeKIeHHs
W TIPOKOHCYNILTHPOBATBLCA C HUM, MPEK/IE YEM JAaPHTh WIIH [0J1y4aTh MOAAPKH, y4acTBOBATH B TEX
HJIH MHBIX [PEICTABUTENILCKUX MEPOTIPUSITHSIX.



3.4.Tlpn mosyyeHHH JIEIOBOrO MOJAAPKA MJIM 3HAKOB JCOBOrO FOCTEIIPUMMCTBA PabOTHHKH
Yupeskaerus 00513aHbl NPUHAMATE MEPbl 10 HEAOMYIUEHHIO BO3MOKHOCTH BO3HHKHOBCHMSI
KOH(IIMKTa HHTEPECOB. :

3.5. PaGoTHUKH YupexIeHHs HE BIIPABE HCIOJb30BATE CITY’KEOHOE MOJIOXKEHHE B JIMYHBIX LIETISX,
BKJIIOYask MCII0JIb30BAaHHE HMYILECTBA Y UPEKIACHHUS, B TOM YHCJIE:

- AJ1 TIOJTYHCHHA T101apKOB, BOSHATPAXKACHUS W WHBIX BBIFOA [UIs CeOsl JIMYHO M APYTHX JIHL B
00MeH Ha oka3aHue YupexaeHHeM Kakux-in6o YCIIYT, OCYLIECTBJICHHUS JIMOO HEOCYLIECTBIICHUS
ONPE/IC/ICHHBIX ICHCTBUM, Nepeaadn nH(OPMaLMH,; COCTABIIAIOMLCH CITY)KEOHYI0, KOMMEPYECKYIO
HJIM MHYIO OXPaHIEMYIO 3aKOHOM TaliHYy;

- AU TIOJTYHCHHA OAPKOB, BO3HATPAK/ACHHS M HHBIX BBIFOJ ISl IMYHO U APYIHX JIHLL B TIPOLIECCE
BEACHHsI JIe]1 YUpexKIeHuUs, B TOM 4ucie, KaK /0, TaK U 1ocie IPOBEJIEHHS TIEPErOBOPOB O
3aKJIIOYCHHH MPXKIAHCKO-TIPABOBBIX IOIOBOPOB M- MHBIX CJICJIOK.

3.6. PaGorHnkam YupekaeHns He PEKOMEH/YETCs IPHHUMATD WK rnepenapuBaTh MoAapku JIMOo
YCIyTH B JI000M BH/IE OT TPETBHX JIMLL B KAYECTBE OJ1ar0apHOCTH 3a COBEPIIEHHYIO YCIYTY WU
JAaHHBINA COBET.

3.7. He nomyckaercs nepenasaTh M NpPUHHUMATb ITOIAPKH OT YUpEKACHHUS, ero pabOTHUKOB U
MPENCTABUTENICH B BUAC ACHEXKHBIX CPEICTB, KAK HAIMUHBIX, TAK U GE3HAIMYHBIX, HE3ABUCHMO OT
BAJTIOTBI, @ TAKXKe B HOPME aKLHH, ONLIMOHOB MJIH MHBIX JTMKBUAHBIX LEHHBIX Oymar.

3.8. PaGoTHHKH YupexaeHHs NOJKHBI OKa3blBATbCA OT NPEUTOKCHUH, MOJIyYeHUs [101apKOB,
OIUIaThl MX PacXolOB M T.I., KOrjaa I0J00OHbIC ACHCTBHS MOIYT MOBIMATH WM CO3MATh
BIICHATIICHHE O BIMSHWHM HA MCXOJ CUCJKH, pe3ysbTaT MpOBEICHHs TOProB, Ha NPUHUMAaEMbIe
YupekaeHHeM pelleHHs U T. . :

3.9. PaGornuku  YupexaeHuss He MPHUEMIIOT Koppynuuu. Ilomapku He A0MKHBI ObITh
MCTI0/IL30BAHDbI V1Sl IAYM/TIONYYEHHS B3ATOK MIIM KOPPYIILMH B JTIOOBIX €€ MPOsIBJICHUSIX.

3.10. PaboTHHK Yupex/eHus He BIpaBe MpeularaTh TPETHHUM JHLAM WK MIPUHUMATh OT TAKOBBIX
[OAApKH, BBINJIATBI, KOMIICHCALMH M T.I1. CTOMUMOCTBIO cBbile 3000 (Tpex Thicsu) pybieit uan He
COBMECTHMBIC C 3aKOHHOH MPAKTHKOH Ae0BbIX 0THOWEHMH. Ecian paboTuuky Yupekaenns
MPEAJIaraloTes rno00HbIe NOAAPKH MM JACHBIHM, OH 0013aH HEMEUIEHHO 00 3TOM PYKOBOIHUTEITIO
YupexaeHus.

3.11. PaboTuuk YupexIeHus KOTOPOMY TpPH  BbINOJHEHHH JOKHOCTHBIX OBS3aHHOCTeH
Mpe/uIaratoTest MoJAapKH WM MHOE BO3HArpaK[IECHHWE KaK B IIPSMOM, TaK U B KOCBEHHOM BHJIC,
KOTOpbIE CIIOCOOHbBI MOBJMATL HA TOArOTABIMBAEMbIE H/MJIM MPUHUMAEMBIE MM PELUEHHUs WJTH
OKa3aTb BJIIMSIHKE Ha €ro AehcTBre/0e3eiCTBIE, 10KEH:

- OTKa3aThes OT HMX M HEMEUICHHO YBEAOMHTb PYKOBOAWTENs YupeskaeHus o dakre
NPEJIOKCHHNS NoAapKa (BO3HArpaKAeH s );

- O BO3MOKHOCTH HCKIIIOYHTh JAIbHEHIINE KOHTAKTBI C JIHLOM, TPEAT0KHBIIMM MoJapoOK WIIH
BO3HArpaK/ICHME, ECJIH TOJILKO 3TO HE CBA3AHO CO CAYIKEOHON HEOOXOAUMOCTBIO;

- C1yqac, eciii NnoJapoK WK BO3HArpa)KIAE€HHE HE TMPEACTABISETCS BOZMOXKHBIM OTKIOHUTD WJIH
BO3BPAaTHTDL, TMEPENATh €ro C COOTBETCTBYIOWIEH ClyKeOHOH 3amuCKON st NPHHSTHS
COOTBETCTBYIOLUMX MEP PYKOBOAMTEIIIO Y UPEKAEHHUS U TTPOAOIIKHTE pabOTy B YCTAHOBICHHOM B
YupexkaeHuH NopsiIke Ha/l BOIPOCOM, ¢ KOTOPBIM ObLT CBA3aH MOJAaPOK WIJIM BO3HArPaXK/ICHHE.
3.12. B ciyyae BO3HMKHOBEHMsI KOH(JIMKTA MHTEPECOB MM BO3MOXKHOCTH BOZHUKHOBEHMS
KOH(JIMKTa MHTEPECOB MpPH  [OJIYYCHHH  JEJIOBOrO nojapka WM 3HAaKOB JEJIOBOIO
rOCTENPUUMCTBA PAGOTHUK Yupex/ieH s 00s3aH B TUCLMEHHOI (opme YBEIOMHTD 00 3TOM OJIHO
M3 JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPOTHBOJCHCTBHE KOPPYMUMH, B COOTBETCTBHH C
MPOLEAYPOH PaCKpbITHA KOH(JIMKTA MHTEPECOB, YTBEPKACHHOH [lonoxkeHuem o KOH(IIHKTE
MHTEPECOB, IPUHATLIM B Y UPEIKACHHH. )

3.13. PaGoTHuKaM YupexeHus 3anpeiaeTcs:

- CAMOCTOATE/IBHO MPUHHMATD MPEUIOKCHUS OT OPLAHM3ALUMH WM TPETHUX JIMIL O BPYYCHHH
JICTIOBBIX MOJAPKOB K 00 OKa3aHUM 3HAKOB JICNIOBOTO FOCTEIPHIMCTBA;

- IPUHUMATD O€3 COrNIaCOBAHMS C AMPEKTOPOM Y UPEekKACHHUS AEOBbIC MOAApKH U 3HAKH JEJI0BOrO
FOCTCIIPHUMCTBA B XOJAC MPOBEACHHS JICOBBIX [GPErOBOPOB, MPH 3aKIIOUEHUH JOrOBOPOB, a



TAKKE B MHBIX CIIy4asX, KOr/Ja N0J00HbIE ACHCTBHs MOTYT MOBIMSATH MM CO3/aTh BIICUATICHMHE
00 MX BJIMSHUM HA IPUHHMAEMBIE PCIICHHS;

- [IPUHUMATD NICI0BbIC 10/IAPKH U 3HAKH JIEJIOBOT'O FOCTENPHHMCTBA B XO/E IPOBEICHUS TOPrOB U
BO BPCM3 MPSIMBIX IEPEFOBOPOB MPH 3aAKIIIOYEHHH 10MOBOPOB (KOHTPAKTOB);

- [IPOCHTb, TpeOOBaTh, BbIHYKNATh OPraHM3aALMM WIIM TPETHUX IHIL JApUTh UM JIMOO HX
POACTBCHHHKAM  [ICNIOBbIC MOAAPKM  M/MIIM  OKa3biBAThb B WX [O/Nb3Y 3HAKH J€J0BOIO
rOCTENPUUMCTBA;

- NPUHUMATb MOAAPKH B BHAE HAIMYHBIX, OE3HAIMYHBIX JEHEKHBIX CPEJCTB, LEHHbBIX Oymar,
JIParoLieHHbIX METAJIOB. .

3.14. Yupesx/ieHre MOXET NPUHATh pelleHue 00 y4acTuu B 6JIarOTBOPUTENIBHBIX MEPOIPHATHSIX,
HAlpaBJCHHBIX HA CO3JaHWE W YNpO4YCHHE UMHUIDKA YupexaeHus. [Ipu 5ToM IiaH u GroaKeT
yHacTHs B JaHHBIX MEPONIPUATHSIX YTBEPIKAAETCA PYKOBOANTENEM Y UPEKACHHMSL.

3.15. B cnyuae ocyecTBiieHHs CIOHCOPCKHX, 0JIaArOTBOPUTENILHBIX NIPOrpamMM Y upexaeHHe
JIOJIIKHO MPE/IBAPUTENILHO Y0CTOBEPUTLCA, UTO MpEAOCTaBIsEMAas YupexaeHuem nomoils He
OyZHeT MCronb30BaHa B KOPPYHLMOHHBIX LEJSX HIIH MHBIM HE3aKOHHbIM IyTEM.

3.16. [lpn B3aUMOAECHCTBHM C JIMLAMM, 3aHUMAIOLIMMH AOIKHOCTH MYHHULUHNAIBHON CITYXOBbI,
C/ICAYCT PYKOBOACTBOBATLCS HOPMAMH, DEryJIHPYIOUIMMH 3THUYECKHE HOPMBI M paBHJa
CIIY’KEOHOTrO NOBECHNS MYyHHLIMNATbHBIX CITYKALLMX.

3.17. Heucrionnenne Hacrosinx TlpaBui MOXeT cTaTh OCHOBAHMEM JUIs NPUMEHEHHUS K
pabOTHMKY MEp AHCLMIUIMHAPHOTO, aAMUHUCTPATHBHOIO, YFOJIOBHOIO M Fpak1aHCKO-IIPABOBOIO
XapaKTepa B COOTBETCTBUHU C JICHCTBYIOILIMM 3aKOHO1ATEIBCTBOM.

4. Obnacts npuMeHeHHs

4.1. Hacrosummue [lpaBuna noanexar NpuMEHEHHIO BHE 3aBHCHMOCTH OT TOro, KakhuM 00pazom
[ICPENIAIOTCS /IC/IOBBIC MOAPKK W 3HAKM JICJIOBOTO TOCTENPHMMCTBA: HANPAMYIO MM depe3
MOCPEIHHUKOB.

4.2. Hacrosiume IlpaBuiia sBasiorTcs obs3aTebHBIMM Ul BCEX paboOTHUKOB YupexaeHHus B
Meproa paboThl B YUpPExKACHHH.



